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Nomination Form: Examiners of Postgraduate Research Degrees

Examiner Nominations are the responsibility of the Head of School who may delegate to a Head of Department or a School/Department Director of PGR Studies only.   Where this form is completed by a Supervisor, it must be signed off by the Head of School / Department or Director of PGR Studies

Please fully complete this form (typed, not handwritten) and email the MS Word version to Sean Semple in the Doctoral & Researcher College:  deo@reading.ac.uk .  The External Examiner section may be filled in by the nominee, or the School may complete it on their behalf. Please do not attach a CV.

	
CANDIDATE’S DETAILS


	Candidate’s full name
	

	Student Number
	

	Degree (eg. PhD, EdD, MPhil)
	

	School and/or Department
	

	Expected month and year of thesis submission
	

	Working title of thesis
	

	Name of Supervisor(s)
	



	
NOMINATED EXTERNAL EXAMINER’S DETAILS


	Title & Name 
	

	Email Address
	

	Current Job title & Institution
	

	
ABOUT THE NOMINATED EXTERNAL EXAMINER


	I am an experienced and published researcher
	Choose an item.
	I hold a research degree 
	Choose an item.
	I hold (or have held) an academic post at Senior Lecturer (or equivalent) or above 
	Choose an item.
	I hold (or have held) a senior research /professional/industry/practitioner role outside of the university sector 
	Choose an item.
	I have previously examined research degrees in the UK sector
	Choose an item.
	I have previously examined a UK PhD or Professional Doctorate 
	Choose an item.
	
Please provide some additional information about your research degree examining experience:


	Number of appointments as a research degree external examiner in the UK
	

	Number of appointments as a research degree internal examiner in the UK
	

	An External Examiner who does not meet the standard criteria may still be appointed where their expertise in the topic of the thesis is an overriding consideration. If this is the case, please give details here.

	

	
CURRENT AND PREVIOUS ASSOCIATIONS


	Please confirm the following:
	

	I am a former member of staff of The University of Reading
	Choose an item.
	- If 'Yes', when did the contract of employment end? 
	

	I am a former higher degree student of the academic School concerned
	Choose an item.
	- If 'Yes', when was the degree awarded?
	

	Please describe any former or current associations with the candidate's supervisory team (e.g. previous supervision or line-management relationships; current or recent research collaborations as co-investigators or co-authors). State 'none' if this is the case. 
	



	
VIVA ARRANGEMENTS


	The University of Reading is committed to embedding sustainable practices across the University's operations.  In alignment with this, and to minimise our travel emissions, vivas with examiners based overseas should be held online.

	Where will the viva be held
	Choose an item.
	Are you happy to accommodate any reasonable adjustments recommended for the Candidate? 
	Choose an item.
	Proposed viva date (if known)
	



	
INTERNAL EXAMINER’S DETAILS


	Title & Name
	

	Current Job title
	

	Email Address
	

	Number of appointments as a research degree external examiner in the UK
	

	Number of appointments as a research degree internal examiner in the UK (not including CoR)
	

	An Independent Chair for the viva is essential when the Examiners do not include an Internal Examiner (i.e. the Candidate is being examined by two External Examiners or by an External Examiner and an Internal Examiner who is no longer employed by the University). 
The appointment of an Independent Chair for the viva will normally be considered in the following circumstances: 
a) Where the Internal and Examiner examiners have limited experience of undertaking a UK viva;
b) Where the External Examiner, the Internal Examiner or, exceptionally, the Student, reasonably requests that a Chair be appointed;
c) Where the Candidate has held a staff contract of employment, for example as a GTA (whereupon two external examiners will be appointed); 
     d) Where the viva is a second examination of the thesis following a failure or an appeal.

	Is an independent chair required?
	Choose an item.
	If yes, name and experience of the chair

	


	If the candidate is required to make major amendments, the exam process may be extended for up to 18 months.  Is the Internal Examiner likely to be in post for this period?
	Choose an item.


	
DETAILS OF APPROVAL AT SCHOOL LEVEL
The Head of School or their nominee must complete this section. Electronic signatures are acceptable.


	Scanned signature (if available)


	

	Name of signatory

	Position (e.g. Head of School; SDPGRS)
	

	Date
	



	
FOR DOCTORAL & RESEARCHER COLLEGE USE ONLY


	Approved by the Associate Pro-Vice-Chancellor of Postgraduate Research Studies
	

	Date
	



Updated November 2025	
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